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What’s in a  
‘Contest’  Record Book? 

Your record book to be complete should include the following 
parts in this order: 
 
1. Title Page (your name, 4-H Club, table of contents) 
2. Personal Development Report or PDR 
3. My 4-H Story 
4. Annual Project Reports (one section for each project you 

are in) Don’t forget to add an Expression Page to show us 
what you learned! Market Reports if applicable 

5. Collection of 4-H work 
6. Leadership Development (only if you are an officer, 

Junior/Teen Leader, or hold another 4-H Leadership role) 
7. 4-H Resume (For Senior members only ages 14+)  
8. Summary of Years (need to do if you are applying for a Star 

Rank) 



What’s in a  
‘Verification’  Record Book? 

 
1. Personal Development Report or PDR 
2. My 4-H Story 
3. Annual Project Reports (one section for each 

project you are in)  
4. Market Reports (only if applicable) 
5. Leadership Development (only if you are an 

officer, Junior/Teen Leader, or hold another 4-H 
Leader role) 

6. 4-H Resume (For Senior members only ages 14+)  
7. Summary of Years (need to do if you are applying 

for a Star Rank) 



Club Evaluation Form 



County Evaluation Form 



4-H Record Keeping 

Why is record keeping important? 

Teaches the following skills:  

Planning, Organization, Responsibility & Accountability 
– Learn to keep track of: 

What you did (Calendar) Time management 

 What you learned (Project Reports) Learn by Doing 

Your accomplishments (PDR) Success  

What money you spent and made (Expenses/Profit)      
Business & Life skills 

 

**Earn pins, stars & stripes for you hat** 

***Can be used for job applications and scholarships $$$ 



Make a 4-H Calendar 
keep track of meetings, events and purchases 



List your activities and awards 
on your calendar, tables , cell phone  



Organization Overview 
  A California 4-H Record Book contains the following items:

Section 1: Preliminary Information (Use Page Dividers for each section & project) 

 Title Page 

 Table of Contents (Upload last after Assembly & Numbering Pages) 

Section 2: Personal Development Record 

 Complete one Personal Development Report (PDR) form each year. 

Section 3: My 4-H Story 

Section 4: Projects* 

 One Annual Project Report (APR) form for every project you have 

completed. 

 One expression page for every project. 

 Market Report   

Section 5: Collection of 4-H Work 

Section 6: Leadership Development Report (Intermediate and Senior Members 

Only) 

 Complete one Leadership Development Report (LDR) Part 1(Pre) and Part 

1(Post) per year. 

 Complete one Leadership Development Report (LDR) Part 2(Pre) and 

2(Post) per leadership role, per year. 

Section 7: 4-H Resume (Senior Members Only) 

 Senior members create a 4-H Resume that highlights their skills, leadership 

and citizenship development throughout their 4-H career.  

Section 8: Summary of Years (Verification for Star Ranking ONLY) 



Table of Contents 
Remember to number each page of your record book 



2016-2017 Chualar 4-H  
PDR Cheat Sheet (Updated 5/1/2017) 

Cheat Sheet For PDR Date Level 1. Projects 2. Skills 3. Events 4. Leadership 5. Citizen 6. Communication 7. Honors 8. Lifestyle

End Of Year Club BBQ 7/7/2016 C x

Club Year Planning Committee 8/23/2016 L x

Attended Monterey County Fair 8/31-9/5 C x

Exhibits at MCF (Only 1 entry per project) 8/31-9/5 C x

Veg Judging at MCF 9/4/2016 C x x (If won an award)

Livestock Judging at MCF 9/4/2016 C x x (If won an award)

Beef Fitting Presentation at MCF 9/4/2016 C x

Club Poster for Food Booth 9/4/2016 C x x (If won an award)

Worked MCF Food Booth 9/4/2016 C x (Choose one) x (not a presentation)

MCF Auction Runner 9/3/2016 C x

MCF Showmanship 9/1/2016 C x x

MCF Awards Breakfast 9/5/2016 C x

MCF Carcass Contest Awards 9/22/2016 C x

Achievement Night 9/17/2016 C x x (If won an award)

Earned Star Rank 9/17/2016 C X (Major Milestone)

County Dance 9/17/2016 C x

Exhibits at San Benito Fair (Only 1 entry per project) 9/28-10/2 C x

Attended San Benito Fair 9/28-10/2 C x

Livestock Judging at SBF 10/2/2016 C x x (If won an award)

SBF Auction Runner 10/1/2016 C x

SBF Showmanship 9/28-9/30 C x

SBF Awards Ceremony 10/2/2016 C x

National 4H Week (poster/wore 4H Gear) 10/2-10/8 L x (not a presentation)

SBF Carcass Contest Awards Ceremony C x

Club Halloween Party 10/25/2016 L x

Club Halloween Party Committee 10/25/2016 L x

Holiday Cards for Troops Overseas 10/25/2016 L x

Salinas Farm Day 11/3/2016 L x (Yes a presentation)

Swine Project helping at BV Range for BBQ 11/5/2016 L x

Presentation at Chualar Board Meeting 11/17/2016 L x (Not a presentation)

Thanksgiving Basket Committee 11/17/2016 L x (if Chaired) x

Poinsettia Committee (sold poinsettias) 12/1/2016 L x

Pine Bough Committee (Made pine boughs) 12/11/2016 L x

Attended December Club BBQ 12/11/2016 L x

Bowl-a-Rama 1/7/2017 C x



Personal Development Report (PDR) 



My 4-H Story 

Instructions 
Your 4-H story is an opportunity to reflect on your 4-H experiences that 
focuses on the current 4-H year. Your story can be printed on both sides and 
should meet these minimum word counts. Do not write more than 2000 
words. 

–  Junior (or first year member): 250 – 500 words 
– Intermediate: 500 – 1000 words 
– Senior: 1000 – 2000 words 
 

Follow these formatting guidelines: 
– Double space. 
–  Print single OR double sided, you choose. 
– Use an easy-to-read font such as Times New Roman or Garamond. 
– Keep the text size between 12 point and 14 point. 

 
The following may help in developing your story: 

– Pick a theme and build the story around that theme so the story flows 
naturally.  

– If you are having trouble developing a theme, you may use the 
following questions to help think about what to say. 



Parts of  My 4-H Story 
Part 1 - About You 
 •What might be one of your Sparks: interests or passions? 
 •What are your plans for the future? 
Part 2 – 4-H Projects and Activities 
 •What goals did you set in your projects and which ones did you reach? 
 •What would you do differently if you were to try it again? 
 •What skills have you learned in 4-H? 
 • How have you handled financing your projects, if needed? 
 •Who was especially helpful to you? How? 
Part 3 – Leadership and Citizenship 
 •How has 4-H helped you become a better leader and citizen? 
 •What types of citizenship projects or leadership roles have you been involved in? 
 •How did you work with others to contribute to your community or your school? 
 • What have you learned from working with other 4-H'ers through your leadership 
  positions? 
Part 4 – 4-H’s Impact on You 
 •What kinds of relationships have you had with your 4-H leaders? 
 •How has your 4-H participation changed how you feel about yourself? 
 •How has your participation influenced your school and career goals? 
 •What has being a 4-H member meant to you? 
 • How has 4-H helped you identify your Spark?  
 



Easy Beginning 4-H Story 

What is your name, how old, School? 

What club and how many years in 4-H? 

What projects did you do in 4-H? 

What activities did you do in the club or county? 

What leadership activities did you do? 

What citizenship activities did you do? 

Who were your leaders and how did they help you? 

List things that you loved about 4-H 

Tell something funny that happened  

 

 

 



Annual Project Report (APR) 





Market Report Form 



Expression Page 
Expression Page (Not to be confused with the Collection of Work)  

Include one Expression page for each Annual Project Report.  
The Expression page must:  
Teach the reader something that you learned which was 

interesting to you  
How you build your Spark(s) through this project  

The use of photos, drawings, graphics and/or written story 
should demonstrate something that you learned, which was 
interesting to you, that you are now teaching the reader.  
The design should be age appropriate and creative.  
Page must be one side of an 8 ½” x 11” piece of paper.  
You may draw, write, use graphic design elements, or other 
creative elements, etc.  



Expression Page examples  



Expression Page examples 



Collection of Work 
Your Collection of 4-H Work supports the other sections of your Record Book. It is an opportunity for you to display what you have done and 

learned throughout the year through photos, samples and examples. If you listed something in your PDR or APR, this is a good place to show an 

example of that. 

The following items may be included. Items may be compiled in any order and must represent the current 4-H year.  

 Newspaper or Newsletter Articles       2 pages maximum  

Limited to two pages, each side counts as a page. Newspaper or newsletter articles must be written by you or can be about you. If an article is 

about you, you can’t get Communication credits for it, but it’s nice to put them in this section. Articles may not be shingled—that means not 

stacked on top of each other. It’s best to make a photocopy of a newspaper article and put the whole sheet of paper in the Record Book. Digital 

copies or printouts from on-line sources are acceptable. List source and date.   

 

Flyers or Brochures             2 maximum  

Limited to two brochures or flyers, single or double sided. Flyers or brochures must feature you or must have been created by you. Brochures 

may be attached to a standard sheet of paper or hole-punched and inserted. Do not use plastic sheet covers.   

Letters or Certificates            2 maximum  

Limited to two letters and/or certificates.  Letters may either be written by you or about you. Certificates must have been presented to you in 

the current year.   

Photographs              5 pages maximum  

Limited to five pages, each side counts as a page Photographs should show project work, leadership and citizenship activities. They should 

demonstrate your Spark(s). Captions for each photo should explain what is taking place in the photograph and indicating when and where the 

photograph was taken. Space used for captions counts as part of the five pages. Pictures may not be shingled—not stacked on top of each other. 

They must be firmly attached to the page (no “flip-ups”). Digital or computerized photos are acceptable. You may use photo quality paper.           

Total: 11+ pages maximum 



Leadership Development 
Report (LDR) 



4-H Resume 
14 Years or older 



Summary of Years 



Summary of Years 



How to Log On 
Parents of Youth Member  

& 4-H Adult Volunteers 

 
1. Obtain your 4hOnline email and password.  

 Go to https://california.4honline.com/ and log into your 4hOnline account.  

 If the family does not have a password, click on the radio button, “I forgot my 
password,” and 4hOnline will email the password to the family email address on record 
in 4hOnline.  

*****Note: enrollment records must be entered into 4hOnline before access to ORB is possible.***** 

2. Youth Login 

 Now the 4-H member can navigate to https://4horb.ucanr.edu/login.cfm and click 
“Youth Login.”  

 Username: Family Account email address from 4hOnline.  

 Password: Record Book password set by your parent in 4hOnline. All youth members 
within the same family account share the same Online Record Book password (e.g., 
siblings).  

3. Adult Login 

 Once you have the email address and password for 4hOnline, adults may log into the 
Online Record Book.  

 Navigate to https://4horb.ucanr.edu/login.cfm and click “Adult Login”.  

 Username: Family Account email address from 4hOnline.  

 Password: Family Account password from 4hOnline. All adults within the same family 
account share the same Online Record Book password.  

 



Online Record Book -ORB 

• https://4horb.ucanr.edu/login.cfm 

 

https://4horb.ucanr.edu/login.cfm



